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INOJIO’)KEHUE
O 3ALIUTE, XPAHEHUU, OBPABOTKE U IIEPEJJAYE IIEPCOHAJIBHBIX
JAHHBIX PABOTHUKOB u OBYYAIOIIUXCSA

MYHHUHIIAJBHOTO 06me06pa3032TeﬂbH0ro YupexKaeHusi
«JleHuHckas CpeaHsisi LIKOJIa»

Hacrosimee ITosnoskeHue O 3aliTe MEPCOHAIBHBIX JaHHBIX (nanee - ITonmoxkenne) MOY
«Jlennnckas Clll» (nanee - OO) paspaboTaHO C LETBIO 3aLUTHl HHGOPMAIHMH, OTHOCSIIEHCS K
JMYHOCTH W JIMYHOW KM3HM pabOTHHUKOB M OOYYAIOLIMXCS (BOCIHTAHHHKOB) 0Opa3oBaTelbHOM
OpraHH3allii, B COOTBETCTBHH C

Koncrurynueii Poccuiickoii ®enepanuy,

TpynoBbmm koznexkcom Pocceniickoit ®eneparn,

Menepanbibiv - 3akoHOM  oT  27.07.2006  roma Ne  149-@3 . «O6 . undopmaumu,
UH(OPMALIMOHHBIX TEXHOJIOTHSX U O 3aliuTe HHHOPMALUNY,

@enepanbhbiM 3ak0HOM 0T 27.07.2006 roma Ne 152-@3 «O mepcOHANBHBIX AAHHBIX»,
DepepanbHbM 3aK0HOM 0T 29.12.2012 rozna

Ne 273-®3 «O6 obpazosanuu B Poccuiickoit ®enepaunn»

ITocranopnenueM Ilpasutenscrsa Poccuiickoit @exepaumu ot 21.03.2012 Ne 211 «O6
VTBEPXKIACHHUH [epevHs Mep, HampaBlIeHHBIX Ha oOecreueHHe BBITIOJNHEHUs O0s3aHHOCTEH,
npeycMOTpeHHBIX DeiepaibHbIM 3aKOHOM «O NepCoHaIbHBIX JaHHBIX)

Ilens  TlonoskeHus —  ompejelieHHe Mopsaka 0OpabOTKM MNEPCOHANBHBIX IAHHBIX,
obecreyeHne 3alUThl IpaB M ¢BoO0A paboTHUKOB U ofydaromuxcs B OO mpu o6paboTke HX
EPCOHATBHBIX JAHHBIX, @ TAKXKE YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHL, HMEIOLINX
JOCTYNl K IepCOHATBHBIM JaHHBIM paboTHHKOB H oOyuaroumxcs OO, 3a HEBBIIOIHEHHE
TpeGoBaHUIT HOPM, PETYIIHPYIOLIHX 00pabOTKY H 3aLUTY NEPCOHATBHBIX JAHHBIX.

Hacrosiee TlonoskeHne BCTymaeT B CHIIY €O JIHSI NPUHATHS M JelcTByeT GeccpouHo, 10
3aMeHbl ero HoBbIM [TonoxkenuneM.

Bece paGoTHukM M ofyuaroumecs (3akoHHble mnpencraButenn) OO  10mkHBI  ObITh
03HAKOMJIEHBI ¢ HacToAIIMM [losiokeHneM.

O6pabaTbiBaeMble IIEPCOHATBHBIE JAHHBIE IOUIKAT YHHUTOKEHHIO 00 063/ IMIMBaHHIO 10
JIOCTHIKEHHMH Liesieif 0OpaboTKHU MK B CITydae yTpaThl HEOOXOIUMOCTH B IOCTHIKEHHH 3THX LIEJIeH.

1. O6mme MoJ10KeHUus

1.1. CyObeKT NepcoHalbHBIX JaHHBIX - obywatoumiicss w/um paboTHuk O6pasoBaTenbHOM
OpraHu3aLiH, K KOTOPOMY OTHOCSATCS COOTBETCTBYIOLINE TIEPCOHANBHBIE TaHHbIC.

1.2. TlepconasnbHble TaHHbIe - T00as HHGOPMALK, OTHOCALIAACA K ONPENCICHHOMY HIIH
ONpejieNseMOMY Ha OCHOBAaHMM Takodl uHGbopMaumn ¢usmyeckomy muiy (cyObekty
IIEPCOHATBHBIX JAHHBIX), B TOM YHCJIE ero GaMuaus, UMs, OTYECTBO, IO, MECHL, JaTa H MECTO
POXIEHHS, aJpec, CeMelHOe, COLHMAIbHOe, HMYIIECTBEHHOE TONOXeHHe, obpaszoBaHue,
npodeccust, 10X0bl, Apyrasi HHOpMaLHs.

1.2.1. Tlepconasbuble pantble padotHuka OO - nHdopMarms, HeoOXomuMas paboTOAATENO B
CBSI3H C TPY/JOBBIMH OTHOLIECHHSMH H KacaOIIAsicsi KOHKPETHOro paboTHHKA.

1.3. O6paboTKa NMepcoHaNBHBIX JaHHBIX — JI00bIe efCTBHS (OnepalyH) Hid COBOKYITHOCTD
JelicTBUS (Omepanuif), COBEpIIAEMBIX € HMCMOIb30BAaHHEM CpPEJCTB aBTOMaTH3alUuM Hiax Ge3
MCIOJIB30BAHUS TAKUX CPEJCTB C MMEepPCOHANBHBIMU JaHHBIMH, BKIIOuYas c¢OOp, 3aluch,

CHUCTEMATH3aIMI0, HAKOIUICHWE, XpaHEHWe, yTOouHeHHe (OOHOBJICHHE, W3MECHEHHE),
UCIIOJIb30BaHUE, paclpoCTpaHeHue (B TOM 4uCle Tepeaady), o0e3nuuruBaHue, OJIOKUPOBAHHE,
YHUYTOXXCHUE TTEPCOHANBHBIX JJAHHBIX.

1.4. KoH¢puaeHIHaIbHOCTh MEPCOHAIBHBIX JAHHBIX - 00s3aTelbHOE UL COOJIIOJICHHS
HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYMBIIETO JOCTYH K TII€PCOHAIBHBIM JIaHHBIM



CyOBEKTOB MEPCOHAJBHBIX JAaHHBIX, TpeOOBaHME HE JOMYCKaThb HX paclpocTpaHeHus Oe3
coriacusi cyObeKTa epcoHaIbHBIX JaHHBIX WJIM MHOTO 3aKOHHOTO OCHOBAHMS.

1.5. PacnipocTpaneHye NepCcOHaNbHBIX AAHHBIX - JICHCTBHS, HAIpaBICHHBIC HA Hepeaavy
NEPCOHAIBHBIX JIaHHBIX OINPENICJIEHHOMY KpYT'y JIUI] (Iepefaya NepCOHaNbHbIX JaHHBIX) WU Ha
O3HAKOMJICHHE C TMEPCOHAIbHBIMU JaHHBIMA HEOTPAHWYEHHOTO Kpyra JHI, B TOM 4YHCIIE
00HapOI0BaHKUE MEPCOHAIBHBIX JTAaHHBIX B CPEACTBAaX MAaccOBOW MH(OpMALMHU, pa3MeLIeHHE B
UH(POPMALIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CETAX MM  MPENOCTaBJIeHHE JOCTyHma K
HEPCOHAIbHBIM JaHHBIM KaKUM-TTM00 UHBIM CIIOCOOOM.

1.6. Mcnonb30BaHue NMepCOHAIBHBIX JAHHBIX - NEHCTBUS, HANPaBICHHBIC HAa PACKPBITHE
HEPCOHAIbHBIX JAHHBIX HEONPEAEICHHOMY KPYTY JIHLI;

- HUCHOJB30BAaHUE TMEPCOHAJBHBIX MAHHBIX - JEHCTBHA (Omepanuu) C NEPCOHATbHBIMH
JAHHBIMM, COBEpIUAeMble JOJKHOCTHBIM JHMLIOM OOpa3oBaTeNbHOW OpPraHM3alUU B LENAX
INPUHATUSA PEIICHUM WM COBEPLICHUS UHBIX JACUCTBUM, MOPOXKIAOIIMX IOPUIUYECKUE
HOCJEACTBUSI B OTHOIIEHHMH CYOBEKTa IEPCOHAIBHBIX JaHHBIX JHOO MHBIM 00pa3oM
3aTparuBaroIIrX WX MpaBa U CBOOOBI HITU MpaBa U CBOOOIBI APYTUX JIMIL;

- OJIOKMpOBaHHME IEPCOHAJIBHBIX  JAaHHBIX - BpPEMEHHOE IpeKkpalieHue cOopa
CHCTEMAaTH3allu{, HAKOIUICHHS, WCIOJIB30BAHUSA, PACIPOCTPAHCHHUS NEPCOHAIBHBIX JIaHHBIX
CyOBEKTOB IEPCOHANIBHBIX JIaHHBIX, B TOM YHUCJIE UX IepeadH;

- YHHYTO)XCHHE NEPCOHATBHBIX AAHHBIX - JIEHCTBUA, B PE3YJbTaTe KOTOPHIX HEBO3MOKHO
BOCCTAHOBUTb  COJIEpP’KAHME IEPCOHANbHBIX JIAaHHBIX B  HMH(OPMAIMOHHONW  CHUCTEMe
NEPCOHANBHBIX JAaHHBIX CYOBEKTOB MEPCOHAJBHBIX JAaHHBIX WM B Pe3yJbTaTe KOTOPBIX
YHHUYTOXKAIOTCSA MaTepUaJIbHble HOCUTENIM MEPCOHAIBHBIX JAHHBIX CYOBEKTOB NEPCOHAIbHBIX
JTAHHBIX;

- 00e3IMYMBaHUE MEPCOHAIBHBIX JAAHHBIX - ACUCTBUS, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXKHBIM ~ 0€3  HWCHOJB30BaHUS  JOTNOJHHUTENBHOW  HMHGOpMAIMM  ONPEACITUTH
HNPUHAAIEKHOCTh IEPCOHANIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX JIaHHBIX;

- o0mienocTynHble  MEpPCOHANBHBIE  JaHHbIE -  [EPCOHAJIBHBIC  JaHHBIE, JOCTYII
HEOIPAaHMUYEHHOI'0 Kpyra JIMI K KOTOPHIM INPEIOCTaBIEH C corjacus cyObeKTa NMepCOHAIbHBIX
JAHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (helepalbHBIMU 3aKOHAMHU HE PaCIpPOCTPaHSIETCS
TpeGoBaHuE COOIIOACHUS KOH(PUICHIINATBHOCTH;

- uHpopmamus - cBeleHUs (cooOlIeHMs, JaHHbIE) HE3aBUCHUMO OT (opMbl HX
IpEeCTaBICHHUS;

- JOKYMEHTHpOBaHHas WHQoOpMamus - 3aQHUKCHpOBaHHAs Ha MaTEpPHAILHOM HOCHTENE
yTeM JOKYMEHTUPOBaHMs MH(OpMAIs C peKBU3UTAMH, MO3BOJISIONIUMH ONPEIETUTh TaKylO
UH(POPMAIIHIO WK €€ MAaTepUAIbHBIA HOCUTEI.

1.7. Uudopmarmonnas cucrema OO - nHboOpMallMOHHAs CUCTEMA, ITPECTABIAIONIas COOOH
COBOKYITHOCTH INEPCOHAJBHBIX JAHHBIX, COJEpXKalmMxcs B 0a3e JaHHBIX, a TaKxKe
UHPOPMALIMOHHBIX TEXHOJOTUH M TEXHUYECKUX CPEJCTB, IO3BOJSIOIIUX OCYILECTBISATh
00pabOTKy TaKUX MEPCOHAIBHBIX JAaHHBIX C MCIOJIH30BAHUEM CPENICTB aBTOMATHU3AlMU HIH 0e3
UCIOJIb30BAaHUS TAKUX CPEJICTB.

2. IlepcoHasbHbIe JaHHBbIE PA0OOTHUKOB U 00y4aK0IIMXCS

2.1. K nepconanbHbIM JTaHHBIM paboTHHKa OO, mosyyaeMbIM paboToIaTeNIeM 1 TOIEKAIIIM
XpaHEeHUI0 y padorojarens B MOPSAKE, MPEIyCMOTPEHHOM JEUCTBYIOIIMM 3aKOHOJATENbCTBOM U
HacTtoamM [lonokeHneM, OTHOCSTCS CIEQYIOLINE CBEICHUs, COJEpKallldecs B JIMYHBIX Jefax
PabOTHUKOB:

- IacCTIOPTHBIE TaHHbIE PA0OTHHKA;

— WHH;

- KOIUS CTPAaXxOBOI'0 CBUJETENBCTBA TOCYIaPCTBEHHOIO IIEHCMOHHOIO CTPAaXOBAHUS,

- KOIUS TOKYMEHTa BOMHCKOIO y4eTa (JIi BOGHHOOOSI3aHHBIX U JIMII, MOUIEKAIIUX [TPU3BIBY
Ha BOGHHYIO CITYX0Y);

- KOnMsl TOKyMeHTa 00 00pa3oBaHMU, KBaJM(DPUKALUU WM HAIWYUM CHEUUATbHBIX 3HAHUN
(pu TTOCTYTUIEHUH Ha paboTy, TPEOYIOIIYIO CIICITUATbHBIX 3HAHUNA WJIH CIICITUATBHOM TTOJITOTOBKH );



- QaHKETHbIE JIaHHbIE, 3aMI0JTHEHHbIE pa0OTHUKOM TPH MOCTYILIEHHH Ha paboTy MM B IpoLiecce
paboThI (B TOM uucie - aBToOHOrpadus, CBEICHUS 0 CEMEHHOM IMOJIOKEHUN PAOOTHHUKA, TIepEeMEHE
(bamMIIiy, HAUTHYNH JETeH ¥ MKIUBEHIICRB);

- JIOKYMEHTHI O BO3pacTe MaJOJIETHUX JETEH 1 MeCTe UX 00yJIEHHUS;

- JIOKYMEHTBI O COCTOSIHUH 37I0pOBbsI (CBEACHHS 00 MHBAIUIHOCTH, O OEPEMEHHOCTH U T.IL.);

- HHBIC JOKYMEHTBI, KOTOpbIE C Y4YETOM CHEUU(pHKH padOTBl M B COOTBETCTBUU C
3aKoHOJaTeNbCTBOM Poccuiickoit ®Denepanu TODKHBI OBITh TPEIBABICHBI PAOOTHUKOM TIPH
3aKJIIOYCHHH TPYIOBOTO JIOTOBOpPAa WM B TIEPHON €ro JCHCTBHS (BKJIFOYAs MEIMITUHCKUC
3aKITIOYEHUS], IPEAbsIBIsIEMble PAOOTHUKOM TIPH MTPOXOMKIICHUHN 003aTEIbHBIX MPEBAPUTEIBHBIX U
NEePUOIMUECKUX MEAUIIMHCKUX OCMOTPOB);

- TPY/IOBO#i JIOTOBOP;

- 3aKJIFOYEHHE 110 JaHHBIM IICUXOJIOTMYECKOT0 MCCIIEI0BAHMS (€CIH TAKOE HMEETCsl);

- KONHWH TPUKA30B O IpHEME, MEPeBOjaX, YBOJIBHEHWH, TOBBIIICHUN 3apa0OTHOW ILIATHI,
NPEMUAPOBAHKH, TOOUIPEHUSIX U B3bICKAHUSIX;

- INYHAas KapTouka 1o ¢opme T-2;

- 3a5IBJICHUSI, OOBSICHUTEIILHBIC M CITY)KCOHBIC 3aITUCKH paOOTHHKA;

- JIOKYMEHTHI O IPOXO’KACHUH paOOTHUKOM aTTECTAINH, TOBBIIICHHS KBATH()UKAIINY;

- WHBIE JIOKYMEHTHI, CO/ICPXKAIHE CBEACHHUS O paOOTHHUKE, HAXOXK/ICHUE KOTOPHIX B JINYHOM
Jierie paboOTHUKA HEOOXOAUMO JUIs JOKYMEHTAJIBHOTO O(OPMIICHHS TPYJIOBBIX MMPABOOTHOIICHHUH C
paboTHHKOM (BKJIIOYAsi IPUTOBOPHI CyAa O 3alpere 3aHUMAThCs MEAarOrHYecKOr JesITeTbHOCTHIO
WY 3aHUMATh PYKOBOJISIIINE JOJDKHOCTH).

2.2. K nepcoHanbHbIM JaHHBIM oOywarommxcsi (BocnutaHHUKOB) OO, momydaembix OO u
nomiexanmx xpaneHuto B OO B mopsiike, MPeyCMOTPEHHOM JICHCTBYIOIIMM 3aKOHO/IATEIbCTBOM
u  HacrosimmM  [lojokeHHMEM, OTHOCSTCS  CJICAYIOIIME  CBEACHMsS,  COIEp)Kaliuecs B
uHpopMmaronHoi cucreme OO:

— JIOKYMEHTBI, YIOCTOBEPSIIOLINE JIMYHOCTD 00yJaronierocs (CBUACTEIbCTBO O POKICHUH HITH
1acropr);

— IIOKYMEHTBI O MECTE MPOKHUBAHHS;

— JIOKyMEHTBI O COCTaBE CEMbH;

— MACTIOPTHBIE IaHHBIEC POJUTENeH (3aKOHHBIX MPEACTaBUTENIEH) 00YyJaromerocs;

— KOIIMSI CTPaXxOBOT'O CBHUJIETEIILCTBA TOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHS,

— JIOKYMEHTBI, OATBEP)K/AIOIINE TpaBa Ha JONOJHUTENIBHBIE TAPAHTUH M KOMIIEHCAIUU TI0
OTIPE/ICIICHHBIM OCHOBAHUSIM, TIPEIYCMOTPEHHBIM 3aKOHOIATENCTBOM  (POIUTEIN-UHBAIHIBI,
HETIOJIHAs CeMbsl, PeOEHOK-CUPOTa U T.I1.);

— WHBIE JOKYMEHTBI, COJEep)Kalllie IepCOHAbHbIE NaHHbIE (B TOM 4YHCIIE CBEJCHUS,
HEOOXOIMMBIE TS TIPEIOCTABICHHST 00yJarOMIeMycCst (€r0 POAUTENSM, 3aKOHHBIM TPE/ICTABUTEIISIM )
rapaHTUi U KOMITEHCAIMH, YCTAaHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOIaTEILCTBOM).

3. IIpaBuia o6padoTK MEePCOHAIBLHBIX JAHHBIX

3.1. OOpa3zoBarenbHas OpraHu3alys ompenenser o0beM, colep)kaHue o00padaThIBaCMbIX
NEPCOHANBHBIX JaHHBIX  PAa0OTHUKOB U OOy4aromuxcsi, pyKoBOACTBYsicb KoHcTtutyrmei
Poccuiickoit ®@enepanun, Tpynosim kogekcoM Poccuiickoit @enepannu, 3akoHoMm Poccuiickoit
Oeneparyu «O0 00pazoBaHUKM» U UHBIMU (peaepabHBIMU 3aKOHAMH.

3.2. O0paboTKa TEepCOHATBHBIX TaHHBIX PAOOTHHKOB OCYIIECTBISICTCS HMCKIIOUHTEIHHO B
Hessix oOecrieueHns: coONIIOACHHS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, CO/AEHCTBHA
pabOTHHKAM B TPYAOYCTPOWCTBE, OOY4YE€HHM U TMPOABUKEHUH IO CIyXO0e, a Takke oOecrieueHHs
JMYHOI 0€30MacHOCTH pabOTHUKOB, COXPAHHOCTU MMYIIECTBA, KOHTPOJIS KOJIMYECTBA M KauecTBa
BBINIOJTHSAEMON pabOTHI.

OOpaboTKa MEpPCOHAIBHBIX JAHHBIX PAOOTHUKOB M OOydarommxcs (BocnmuTaHHUKOB) OV
MOXKET OCYIIECTBIIATHCS MCKIIOUMTENIBHO B LIENSAX OOECHedYeHHs COONMIOJICHUS] 3aKOHOB M MHBIX
HOPMaTUBHBIX IIPABOBBIX AaKTOB; COJCWCTBUS OOydYaromMMCs B OOY4YEeHHMH, TPYAOYCTPOMCTBE;
oOecrieueHUsI WX JMYHOM O€30MacHOCTH; KOHTPOJISi KadecTBa OOy4deHHs M oOecreyeHus
COXPaHHOCTH UMYIIECTBA.

3.3. Bce nepconanpHble gaHHbIe paboTHHKa OO MPemoCcTaBISIOTCS PAaOOTHUKOM JIMYHO, 32
UCKITIOUEHUEM CITy4aeB, MPETyCMOTPEHHBIX (heiepaibHbIM 3aKoHOM. EciM mepcoHanbHble JaHHbIe



pabOTHHKA BO3MOXHO TIOJIYYUTH TOJBKO y TPEThEH CTOPOHBI, TO paboromarens o0s3aH 3apaHee
YBEIOMUTHh 00 3TOM pabOTHHKA M TMONYYUTh €ro MHChMEHHOE coriacue. Paboromarens JTOIDKEH
COOOMIUTh PabOTHUKY O LENAX, MPearoiaraéMblX HCTOYHUKAX M CIOco0ax —IMOy4eHHUs
MIEPCOHANTBHBIX JIAHHBIX, a TAKXKE O XapakTepe MOUIeKANUX MOTYICHUIO IEPCOHABHBIX JTAHHBIX U
MOCJIEACTBUAX OTKa3a pabOTHHUKA 1aTh MUCbMEHHOE COTJIacHe Ha UX MOJTyYEeHHE.

3.4. PabOTHUKM W pOIUTENH (3aKOHHBIC MPEJICTABUTENN) OOYyYaromerocss (BOCIMTAHHUKA)
JIOJDKHBI OBITH MPOUH(OPMHUPOBAHBI O TEIISIX 00pabOTKU MEPCOHATBHBIX TAHHBIX.

3.5. OOpazoBarenbHass OpraHu3alusi HE HMEET IIpaBa IMojlydaTb H  00pabaThIBaTh
NIEpCOHANIbHBIC JJAaHHBIC PAa0OTHHKA, OOydaromierocss (BOCHHTAHHHMKA) O €ro TOJUTHYECKHX,
PETMTHO3HBIX U WHBIX YOKICHHSIX M YaCTHOW JKM3HHM O€3 MUChMEHHOTO coriacus paboTHUKA,
oOyuaromierocst (BOCIUTaHHUKA).

OO He wumeer mpaBa MoONy4aTh M 0OpabaThIBaTh MEPCOHATBHBIC JAHHBIE PAOOTHHKA,
oOyyatomerocsi (BOCIUTaHHHKA) O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSX WA €ro
npoQCOO3HON  JIESTENbHOCTH, 3a HCKIIOUYEHHEM CIy4aeB, IPEeIyCMOTPEHHBIX (enepaibHbIM
3aKOHOM.

3.6. Cornacue cyObeKTa epcoHaNbHBIX JaHHBIX HE TPeOyeTCs B CIACAYIOUINX CIydasx:

1) 00pa0oTKa MEepPCOHATIBbHBIX JAAHHBIX OCYILECTBIISIETCSI HA OCHOBAaHMU TpynoBOro Kojekca
PO, denepanpHoro 3akona ot 29.12.2012 r. Ne 273-®3 «0O06 obpazoBanuu B Poccuiickoii
deneparnymy WM UHOTO (elepaTbHOTO 3aKOHA, YCTAaHABIMBAIOIICTO €€ 11eJTb, YCIOBUS TIOTYICHHS
MIEPCOHANTBHBIX JAHHBIX U KPYT CyObEKTOB, IEPCOHATILHBIE JAHHBIE KOTOPBIX MOJIekKaT 00paboTKe,
a TaKk)Ke OMPEEIISIONIEro MmojiHoMourss OOpa3zoBaTeIbHOTO OpraHu3alluy,

2) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYILECTBISIETCS B LIENAX HCIOJIHEHUS TPYAOBOTO
JIOTOBOPA;

3) 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS JUIS CTATUCTHUECKMX WM WHBIX
HAYYHBIX [IEJICH MTPH YCIIOBHH 00SI3aTEIIEHOTO 00C3TNUMBAHMUS IIEPCOHATBHBIX JIAHHBIX;

4) 00paboTKa MEePCOHAIBHBIX JAHHBIX HEOOXOIMMA IS 3AIUTHI KU3HU, 3I0POBbs MM WHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB CYOBEKTA MEPCOHAIBHBIX JNAHHBIX, €CIIH TOJIYYCHHUE €ro COTIAacus
HEBO3MOKHO.

4. XpaHeHHe M UCI0JIb30BaHUE MePCOHATBHBIX TaHHBIX

4.1. TlepcoHaibHble JaHHBIE XpaHATCA Ha OYMaXXHbIX W ODJIEKTPOHHBIX HOCHUTENSX, B
CHEUHUANIbHO NPeTHA3HAYEHHBIX ISl 3TOr0 MOMEIICHUSX.

4.2. B nporiecce XpaHeHUs IEPCOHANBHBIX TAHHBIX JOJDKHBI 00€CTIEUNBATHCSL:

- TpeOOBaHMA HOPMATUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOLIMX IpaBWja XpaHEHUS
KOH(UICHIINATIbHBIX CBEJICHUIA;

- COXpPaHHOCTb HMEIOIIMXCS [AHHBIX, OFPAaHMYEHHE JOCTyNa K HHUM, B COOTBETCTBHUM C
3aKoHOIaTeNbCTBOM Poccuiickon @eneparuu 1 HactosmmM [lonoxennem;

- KOHTpOJb 32 JOCTOBEPHOCTBIO M IIOJIHOTOW IE€PCOHAIBHBIX JIaHHBIX, UX PETYISIPHOE
OOHOBJIEHHE ¥ BHECEHHUE 10 MEpe HEOOXOJUMOCTH COOTBETCTBYIOUINX U3MEHEHUI.

4.3. JlocTym K MepCOHATBHBIM JaHHBIM PaboTHIKOB OO NMEIOT:

- IMPEKTOp;

- TJIaBHBIN OyXranrep ;

- 3aMECTUTENHN IUPEKTOPA;

- CEKpeTapb JUPEKTOPA;

- OTBETCTBEHHBIH 3a padoTy caifTa IIKOJIbI

- COTPY/IHUK, HA3HAYEHHBII PUKA30M TUPEKTOPA

- PYKOBOJMTENb CTPYKTYpPHBIX IMOJAPA3ACICHUN MO HANPABICHHUIO JIEATEIbHOCTH (IOCTYH K
MEPCOHAIIBHBIM JJAHHBIM TOJIBKO PAOOTHUKOB CBOETO MO/IPA3/IEIECHHS)..

44. Tlomumo nmi, ykazaHHbIX B 1. 3.3. Hactosmero [lonmokeHus, mpaBo gocTyna K
NEPCOHABHBIM ~ JIAHHBIM ~ HMMEIOT  TOJBKO  JIMIA,  YIIOJHOMOYEHHbIE  JEHCTBYIOIIUM
3aKOHO/ATENBCTBOM.

45. Jluma, uMelomuMe JOCTYN K TIEPCOHAIBHBIM JaHHBIM O00s3aHBl HCIIOJIb30BaTh
NepCOHAIbHBIE JaHHBIE JIUIIIb B LEJSX, I KOTOPBIX OHU ObLIH MPEAOCTABIICHBL.



4.6. OTBETCTBEHHBIM 32 OPraHU3AIMIO M OCYIIECTBICHUE XPAHEHUS MMEPCOHATBHBIX JTaHHBIX
paboTHuKOB 1 oOyuaronwxcst OO sABIAIOTCA paOOTHUKY, HA3HAYECHHBIE PUKA30M PYKOBOIUTEIS.

4.7. IlepcoHanbHble JaHHBIE PAOOTHUKOB OTPAXKAIOTCA B JIMYHOM KapTOUYKE pPaOOTHHKA
(bopma T-2), koTOpast 3amoNHSAETCS IMOCIE U3AAHUS MPUKA3a O ero IMpHUeMe Ha paboTy.

4.8. TlepconanbpHple NTaHHBIE PAOOTHUKOB M OOY4YarOIUXCs (BOCIIMTAHHUKOB) COJEPXKATCS B
uHpopMaroHHoit cucteme OO, Ha OyMa)kKHBIX HOCUTENSIX U B AJIEKTPOHHOM BuJe. [lepcoHanbHbie
JaHHbIe Ha OyMaXHBIX HOCHTEISIX (DOPMUPYIOTCS M XPAHATCS B MOPSIKE, ONPEACICHHOM
HomeHkiarypou aen OO.

5. [lepenaya nepcoHATbHBIX JAHHBIX

5.1. Tlpu nepenaye nepcoHANBHBIX JAHHBIX IPYTUM IOPUANYECKUM U (uzndeckum aunam, OO
JIOJDKHO COOJIONIATh CIIEAYIOLIHE TPEOOBAHUS:

5.1.1. TlepconanpHble NaHHBIE paOOTHHKA (0OYYaIOIIETroCs, BOCIIUTAHHUKA) HE MOTYT OBITh
cooOIIeHbl TpeThbel CTOpoHE ©0e3 MHUCHbMEHHOrO corjlacus pabOTHHKA, OO0YyYarolerocs
(BOCIIMTaHHUKA), POAUTENCH (3aKOHHBIX MPEICTaBUTENIEH) HECOBEPUICHHOJIETHETO (MaOJIETHETO)
oOyyaromerocss (BOCIHMTaHHMKA), 3a HWCKJIIOYEHHWEM CIy4aeB, KOIrjJla 3TO HEO00XOAUMO JUist
IpeyNpPeKICHIUS YTPO3bl )KU3HHU U 37I0POBBIO PA0OTHHKA (00YUJarOIIEerocs], BOCIIMTAHHHUKA), a TAKXKE
B CITy4asix, yCTAHOBJICHHBIX (heiepalbHbIM 3aKOHOM.

5.12. Jluma, mnomyyaromye MepCcOHANbHBIE JaHHble paboTHHKa (0Oyuaromierocs,
BOCIHMTAHHHKA) JOJDKHBI MPEIyNpPEeXIaThCs O TOM, YTO ITHU JAHHBIE MOTYT OBITH HCIIOJBb30BAHBI
JIMIIB B TENSX, A7 KOTOPBIX OHHM cooOiieHbl. OO nomkHa TpeOoBaTh OT ATUX JIUI] OATBEPKICHHS
TOrO, YTO OTO MpaBUiO cobOiroaeHo. Jluia, momydaronyie NepcOHANbHBIE JaHHBIE OO0S3aHBI
coOroIaTh PeXUM KOH(UACHINATBHOCTH. J|aHHOE TOJIOKEHUE HE PACHpOCTPaHSIEeTCs] HA OOMEH
MEPCOHATBHBIMU JAHHBIMU B TIOPS/IKE, YCTAHOBICHHOM (heiepaibHbIMU 3aKOHAMHU.

5.2. Ilepemaua mepcoHAJBHBIX TaHHBIX PAaOOTHHKA (0Oy4aromerocs, BOCIUTAHHHUKA) €ro
NPEJICTaBUTEIISIM MOXKET OBITh OCYIIIECTBIICHA B YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM
MOpSIIKE TONBKO B TOM O0OBEME, KOTOpPBIA HEOOXOAMM [UIs BBINOJHEHHUS YKa3aHHBIMU
MPEICTABUTEIISIMH UX (DYHKIIHH.

6. O0s13aHHOCTH padoToaaTe sl MO 3aAMMTE MEPCOHATbHBIX TaHHBIX Pa0OTHHKA

6.1. PaGoromarens 00si3aH 3a CBOM cueT OOECNEUYMTh 3alUTY MEPCOHATBHBIX JaHHBIX
PabGoTHrKa OT HEmpaBOMEPHOIO MX HUCHOJIb30BaHMS WJIM YTparhl B IMOPSJIKE, YCTAaHOBJICHHOM
3aKOHOAATEILCTBOM PD.

6.2. PabGotomarens 00si3aH TPHHUMATh MEpbI, HEOOXOJAMMBIE M JOCTATOYHBIC IS
oOecriedeHrsl BBINIOJHEHUsI OO0A3aHHOCTEH, INMPEeTyCMOTPEHHBIX (eaepalbHbIMU 3aKOHAMH B
001acTy 3alUThl NEPCOHANIBHBIX JAaHHBIX U MHBIMA HOPMAaTUBHBIMU IPABOBBIMU aKTAMU:

— Ha3zHauaTh COTPYIHUKA, OTBETCTBEHHOTO 3a OpraHM3aluio 00pabOTKH MEPCOHATBHBIX
JTAaHHBIX;

— H371aBaTh JOKYMEHTHI, omnpenenstomue noautuky MDBOVY  «JIunesckas COLI» B
OTHOIIEHWH OOpabOTKHM MEPCOHANbHBIX JaHHBIX, JIOKAJbHBIE aKThl IO BOMpocaM 00pabOTKU U
3aIUTHI IEPCOHAIBHBIX JAHHBIX;

— MPHUMEHSTHh MPaBOBbIE, OPraHU3AIMOHHBIE M TEXHUYECKHE MEpbl MO 0OECIEeYeHHIO
0€30MaCHOCTH MEePCOHATBHBIX JAHHBIX;

— mpu cOope MepcoHaNbHBIX JaHHBIX PaboTHUKa-TpaxgannHa PO obecrneunBaTh 3ammch,
CHCTEMaTu3aluIo, HAKOIJICeHWEe, XpaHeHHe, yTouHeHne (OOHOBIIEHHE, U3MEHEHHUE), U3BJICUCHUE
NEepPCOHANbHBIX JaHHbIX PaOoTHHMKAa ¢ HCHONb30BaHMEM 0a3 JaHHBIX, HaXOMAIIMXCS Ha
teppuropuu PO .

— OCYIIECTBJISAITh BHYTPEHHUH KOHTPOJAb M (WJIM) aygUT COOTBETCTBUS 00pabOTKU
NEPCOHATBHBIX JaHHBIX (eepabHBIM 3aKOHAM B OOJACTH 3alllUThl MEPCOHAJIBHBIX JAHHBIX U
UHBIM HOPMAaTUBHBIM IIPaBOBBIM aKTaM, TpPeOOBAaHMSM K 3alIUTE IEPCOHAJBHBIX JaHHBIX,
MOJIMTHUKE OIepaTopa B OTHOUIEHWHM OOpaOOTKM MEPCOHAJBHBIX AHHBIX, JIOKAJIbHBIM aKTam
oreparopa;

— OLICHMBATh BpeJl, KOTOPBI MOXKET OBITh MPHUUYUHEH CYOBhEKTaM MEPCOHATbHBIX JaHHBIX
B ClIy4ae HapylIeHHMs] 3aKOHOJATeIbCTBA B OONACTH 3allUThl IE€PCOHAIbHBIX JIAHHBIX,



COOTHOILIGHHE YKa3aHHOTO Bpeda M NPUHHUMAEMBIX OIEPaTOPOM Mep, HalpaBlIEHHBIX Ha
o0ecrieueHNe BBHITIOIHEHNS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM;

— 3HAKOMHUTb  paOOTHUKOB, HEMOCPEACTBEHHO  OCYIIECTBIAIOMMX  00paboTKy
NepPCOHANBHBIX JIAHHBIX, C MOJIOKEHUSIMU 3aKOHOJATENILCTBA B O0JIACTH 3AIIUTHI IEPCOHANBHBIX
JTAHHBIX, B TOM YHCIE C JOKYMEHTAaMH, ONPEACISIOMNMHI MOJUTHKY ONEparopa B OTHOIICHUH
00paboOTKM TEPCOHANBHBIX JIAHHBIX, JIOKAJbHBIMH aKTaMH II0 BOIpocaM 00pabOTKH
NEPCOHANBHBIX JAHHBIX, U (M) 00y4aTh yKa3aHHBIX PAOOTHUKOB.

6.3. PaGoTonarens 00s3aH 03HAKOMUTH PabOTHHMKA M €ro mpencTaBUTeNeH ¢ HACTOALIMM
[TonokeHueM U MX MpaBaMH B 00JIACTH 3aIUTHI IEPCOHATBHBIX TAHHBIX MO POCIHUCH.

6.4 . PaGoronarens o0s3aH obecrieunTh PaOOTHHKY CBOOOAHBIM OCCIUIATHBINA ITOCTYI K
€ro NMepCcoHAILHBIM JaHHBIM, BKJIIOUas IPABO HA MOJTYYEHUE KONUH JII000H 3amucu, conepsralei
€ro IepCOHaIbHbIEC JaHHbIC, 32 HCKIIOYCHUEM CITy4aeB, IPEyCMOTPEHHBIX 3aKOHOM.

6.5. PabGoromarens o0s3aH 1o TpeOoBaHUIO PaboTHMKA MPEJOCTaBUTH €My MOJIHYIO
MH(OPMALIMIO O €TO MEPCOHANBHBIX JAHHBIX U 00pabOTKe ITUX JaHHBIX.

6.6. Paboronarens 00s3aH €XKETOAHO IOJA POCHUCH 3HAKOMUTH PabOTHHMKA C 3amucsiMu B
au4HO# Kaprouke T-2.

7. IlpaBa pabOTHUKOB, 00Y4aIOIIMXCS (BOCIMTAHHNUKOB)
Ha o0ecrieyeHue 32U ThI MePCOHATbHbBIX JAHHBIX

7 1. B mumemsx oOecrieueHHs] 3allUThl TEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS B
00pa3zoBaTeIbHOM  YYpEeXKACHUHM, paOOTHUKKM W oOywaromuecss (poaurtenu  (3aKOHHBIC
MPE/ICTABUTEIIN ) MAJIOJIETHETO HECOBepILIEHHONIETHEro oOyyarorerocs) OO, uUMeroT npago:

7.1.1. Ilonmy4ats noJIHYO UHPOPMALIHIO O CBOMX IIEPCOHATIBHBIX TAHHBIX U MX 00padoTKe.

7.1.2. CBoOOAHOrO GECIUIATHOTO JOCTYMA K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIFOUAs MPaBO
Ha TOJIy4€HHE KOINWHU JIIOOOM 3alucH, CONEepKalleld MEepCOHalIbHBIE JaHHBbIE pPAaOOTHHUKA, 3a
UCKITFOYCHUEM CITy4acB, TPEIyCMOTPEHHBIX (eneparbHbMU 3akoHaMmu. [lomydeHue yka3aHHOU
UHPOPMAIIMA O CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO IPHU JIMYHOM OOpalieHHH pabOTHHKA,
oOyyaromierocss (Uil  MaJIOJIETHETO HECOBEPILEHHOJIETHEIO — €ro pOAUTENed, 3aKOHHbBIX
Npe/CcTaBUTeNeil) — K JIMIYy, OTBETCTBEHHOMY 3a OpPTraHU3aIlMI0 U OCYILECTBICHHE XpPaHEHUS
MIEPCOHAITLHBIX JIAHHBIX PAOOTHUKOB.

7.1.3. TpeOoBatb 00 WCKIIOYEHWM WM WCIPABICHUM HEBEPHBIX WM  HETOJIHBIX
MEPCOHANBHBIX JAHHBIX, a TaKkXke JaHHbIX, OOpabOTaHHBIX C HapylIeHHeM TpeOOBaHUI
JICCTBYIOIIETO  3aKOHOJATENILCTBA.  YKa3aHHOE TpeOOBaHUE JIOMKHO OBITh  O(OPMIICHO
MICEMEHHBIM 3asiBJIeHHeM paboTHHKA Ha UMs pykoBoauTenst OY.

[lepcoHanpHble JTaHHBIE OIIEHOYHOTO XapakTepa paOOTHUK, OOydJarolmics (POoaUTENb,
3aKOHHBIA TPEACTABUTENh HECOBEPIICHHOJETHETO OO0YYaroIIerocs) WMEET TMpPaBO JOIMOJHUTH
3as1BJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUSI.

7.1.4. Tpe6osats 00 m3Bemenun OO Bcex JHUI], KOTOPHIM paHee ObLUTH COOOIIEHBI HEBEPHBIE
WA HETIOJIHBIC TEePCOHANbHBIE JaHHbIe pabOTHHMKA, OOydaromierocsi (BOCIMTaHHHMKA) 000 BcCex
MIPOU3BEICHHBIX B HUX UCKITFOUEHHSX, UCTIPABICHUSIX WU JOMOTHEHHSIX.

8. O0s13aHHOCTH CYObEKTA NEePCOHAIbHBIX JAHHBIX
10 o0ecrnevYeHHI0 I0CTOBEPHOCTH ero NePCOHAIbHBIX JAHHBIX

8.1. B memsix obecriedeHust JOCTOBEPHOCTH MTEPCOHATIBHBIX TaHHBIX PAOOTHUKH OOSI3aHBI:

8.1.1. Ilpu mpueme Ha pabory B OO mnpencTaBiATh YINOJHOMOUEHHBIM paboTHHKamM OO
JIOCTOBEPHBIE CBEACHHS O cebe B TOpAIKe W 00beMe, NPEeIyCMOTPEHHOM 3aKOHOATEIThCTBOM
Poccuiickoit denepanuu.

8.1.2. B cimydae m3MeHEHHUsI NMEPCOHATBHBIX JAHHBIX paOOTHUKA: (haMUIMs, UMs, OTYECTBO,
aJpec MecTa >KUTEJIbCTBA, TIACTIOPTHHIC JaHHbBIE, CBEACHHS 00 00pa30BaHUH, COCTOSIHUH 3II0POBbBS
(BCIleICTBUE BBISBIEHHUS B COOTBETCTBHMHM C MEJULIMHCKUM 3aKIIIOYEHHEM MPOTUBOMOKA3aHUM JIs
BBITIOJTHEHUS PAOOTHUKOM €0 JOJDKHOCTHBIX, TPYAOBBIX 00S3aHHOCTEH U T.I1.), COOOIIATh 00 3TOM B
TedeHue 5 pabounx THEHW ¢ JaThl X H3MEHEHUH.



8.1.3. B cinydae mpoxokaeHHs KypcOB, IMOJYYE€HHs Harpaj, 0JarofapHOCTEH, MPOXOXKICHUS
arTecTalii ¥ T.JO., cOOOmarh 00 3TOM B TedeHHUEe 5 paboumx OHEH ¢ JaThl  IOJyYCHUS
HOATBEPKJAIOIIETO TOKyMEHTA.

9. OTBeTCTBEHHOCTDH 32 HApYLLIEHHE HACTOSIIIEr0 MOJI0KeHHUSI

9.1. 3a napymienue nopsiaka o0padoTku (cOopa, XpaHEHHsI, UCTIOIB30BaHUS, PACTIPOCTPAHECHUS
W 3allUThl) TEPCOHAIBHBIX JIAHHBIX JOJDKHOCTHOE JIMIIO HECeT  aJMHHUCTPATUBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JICHCTBYIOILIMM 3aKOHOAATEILCTBOM.

9.2. 3a HapyiieHue MpaBUil XPaHEHUS U UCTIOJIL30BAHUS TIEPCOHABHBIX JTAHHBIX, TIOBJICKIIICe
3a co00if MaTepualbHbIN yiepd padoronarero, pabOTHUK HECET MAaTePHATHHYIO OTBETCTBEHHOCTh
B COOTBETCTBHH C JCUCTBYIOIIUM TPYAOBBIM 3aKOHOIATEIHCTBOM.

9.3. MarepuanbHbiii ymiep0, HaHECEHHBIH CYOBEKTYy MEPCOHATBHBIX JAHHBIX 33 CYET
HEHA/JISKAIIEr0 XPaHEeHHs] U UCIIONIb30BAHUS NEPCOHANBHBIX JTAHHBIX, MOAJISKUT BO3MEIICHUIO B
MOPSIJIKE, YCTAHOBJIEHHOM JICUCTBYIOIIUM 3aKOHOIATEIbCTBOM.

9.4. Bce, uro He yperyiaupoBaHO HactosimM [lomoxeHuem, ompenensercs ACHCTBYIOIIUM
3akoHoAarenbcTBOM Poccutickoit deneparuu.



